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1 Introduction 

1.1 Purpose of the document 

The Data Warehouse (DWH) User Handbook, hereinafter referred to as UHB, aims to facilitate the use of the 

Data Warehouse Graphical User Interface. It is addressed to all DWH users, regardless of the parties and 

describes the full range of functionalities available in user-to-application (U2A) mode. The UHB provides 

detailed reference information on all GUI functionalities and step-by-step descriptions. Thus the DWH UHB 

provides helpful information on the use of the DWH GUI. 

There is only one handbook for DWH addressing all actors: Central Banks (CB), Payment Banks (PB) and 

Ancillary Systems (AS). Specific chapters for CB users with advanced userôs profile (see chapter Overview 

[} 39]) are marked with the annex ñfor advanced userò in the title of the chapter. All other chapters are 

relevant for each reader. 

The UHB is part of the functional documentation and complements the DWH UDFS, which can be found on 

the ECBôs website.  

Updated versions of the UHB will be provided on a regular basis. 

1.1.1 UHB Methodology 

To ease orientation and help you to find your desired information quickly several symbols and 

methodological elements are used throughout the DWH UHB. 

Page 

Every page of the UHB has a similar page layout. You can find the following elements: 

l The header, which shows the chapter and the sub-chapter title, 

l The text, which contains the main information, tables and screenshots 

l The footer, which shows page number and the amount of pages of the document 

Links 

Links are illustrated throughout the UHB with a little triangle followed by a page number within squared 

brackets. These links help you to jump to related sections by clicking on them or turning to the relevant page. 

Example:  
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Tables 

Tables are used to present information in a clearly arranged format. They consist of a table head and a table 

body. The body is divided into a left and a right column. The left column contains keywords, for example field 

names, which are explained in the right column. Subsections within a table are preceded by a heading. The 

order of the description follows the appearance on the screens from left to right and from top to bottom. 

Action steps 

Step-by-step descriptions are divided into single action steps. These steps are numbered sequentially. 

Intermediate results are described where appropriate.  

Screenshots 

Screenshots are used to illustrate the corresponding text. Note that there might be minor deviations be-

tween the screenshot and your screen appearance, according to your access rights or a specific selection 

you have made. In addition, some functions are mutually exclusive and cannot be represented in a single 

screenshot. In these cases, the screenshot illustrates the more relevant use of the screen.  

Values shown on a screenshot might also deviate from the default values indicated in the description. In 

these cases, the description is valid rather than the screenshot. 

1.1.2 UHB Structure 

The UHB is divided in eight chapters: 

Chapter 1 

The chapter Introduction explains the aim, the content and the approach of both the UHB and the DWH 

GUI. While the first section explains how to use the UHB, the second section focuses on technical 

requirements.  

Chapter 2 

The chapter Introduction to the Data Warehouse provides background information about the Data 

Warehouse itself and also about the software tool used as GUI. 

Chapter 3 

The chapter First steps & basics provides the reader with basic elements and the structure of the DWH 

GUI.  

Chapter 4 

The chapter Working with reports explains the reader how to  
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l copy and save a report (see chapter Copy, save and export [} 84]) 

l run a report (see chapter Running reports [} 96]) 

l schedule a report (see chapter Scheduling reports [} 117]) 

Chapter 5 

The chapter Predefined reports provides the reader with information about all predefined reports. 

Chapter 6 

The chapter Understanding user rights and access rights is only applicable for advanced users and 

explains on one hand the functional security and on the other hand the data security in DWH. 

Chapter 7 

The chapter Creating reports is only applicable for advanced users and provides information how to build a 

user defined report from scratch and how to adapt a predefined report. 

Chapter 8 

The chapter DWH data objects lists all data objects available in the DWH GUI. 

1.2 Set-up and Login 

1.2.1 GUI Access 

Users are directed to an initial page named ESMIG portal that ensures proper routing to the web applications 

the user has been granted to enter. Refer to the Connectivity Guide specified in the ESMIG UDFS 

document, current version available, for details on the communication network and services. 

1.2.2 Technical Requirements 

Before entering the GUI, make sure to implement all necessary preparations described below. 

Such preparations may be subject to periodical review/update to comply with changing technical/regulatory 

scenarios. 

Please refer to the ñESMIG U2A Qualified Configurationsò annex of ESMIG UDFS. 

The required minimum screen resolution is 1366 x 768 pixel. Screen resolutions below this requirement are 

not supported and can lead to a deviating appearance and functionality of the GUI.  
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Even if the screen resolution fulfils the requirement defined above, it is important to note that scaling options 

provided by the operating system and the browser (e.g. 125% or 150%) may cause a deviating appearance 

and functionality of the GUI. If this is the case, the usage of scaling options is not supported.  
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2 Introduction to the Data Warehouse 

2.1 Overview 

The aim of the DWH is to store and compile information coming from T2 (Real-Time Gross Settlement 

(RTGS) and Central Liquidity Management (CLM)), TARGET2- Securities (T2S) and common components 

i.e. Common Reference Data Management (CRDM), Billing (BILL), Contingency Services (ECONS II) and 

Business Day Management (BDM) in a homogenous manner at business level. As in T2 only data from the 

current business day are available, based on a reliable and secure database, the DWH offers the possibility 

of accessing the past data accumulated for further data analysis. 

The DWH provides access to data in U2A mode and permits access to data within the databases. It gives a 

business-oriented view of the collected data without any detailed technical database terminology. Therefore, 

no knowledge about the database structure of T2 or T2S is required. It provides information through reports 

as predefined reports (for all user profiles) and user defined reports (only applicable for CB users with 

advanced user profile). 

The DWH consolidates the content of the sources into a single database for reporting purposes and offers 

pre-defined reports to the users of the following T2 and T2S parties: 

l Central Banks (CB), 

l Central Securities Depositories (CSD), 

l Payment Banks (PB), 

l Ancillary Systems (AS). 

The precondition for a user to obtain access to the DWH is a setup in CRDM by the respective party. Access 

to the DWH depends on the user's profile, which ensures that the user is allowed to perform the requested 

action(s). There are two user profiles reflected as privileges in CRDM: 

l Normal user profile: will be available for all party types. 

l Advanced user profile: will be available for CB/CSD users only.  

The data scope in the DWH follows the following rules: 

l Users have access to their partiesô data based on the data scope according to the hierarchical model (for 

details please refer to CRDM UDFS). 

l For CBs/CSDs: Each CB/CSD has access to granular data for all parties belonging to its system entity. 

Moreover, each CB/CSD has access to aggregated data of all system entities.  

The DWH uses Cognos as platform. It is an enterprise wide Business Intelligence (BI) solution, mostly used 

for reporting. Cognos is a web-based solution. Both the development and the end user interface are 

displayed on the web. It supports Relational Online Analytical Processing (ROLAP) and Multidimensional 

Online Analytical Processing (MOLAP) data sources. 
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The DWH provides reports to users in different formats in user-to-application mode (U2A) or to other 

applications in application-to-application mode (A2A). The user can run a report directly in the DWH GUI 

(Cognos) and export the result. The second option is A2A delivery of the report as a file. To achieve this, the 

report has to be scheduled as described in chapter Scheduling reports [} 117]. 

Note: A CB user with advanced user profile was used in order to show the full scope of all screenshot 

pictures presented in this document. 

2.2 Process of the Data Warehouse 

DWH receives data from different services and common components and processes the data in order to 

make them available via reports and files. The data passes through the following three layers: 

1. landing zone, 

2. core layer, 

3. enterprise layer. 

The data are transmitted into the landing zone of the DWH as a copy after the end of each business day 

(EoD). The landing zone buffers the data before they are selected and loaded into the core layer. 

The core layer stores only granular, validated, harmonised and historicised data. 

From the core layer the data are loaded into the enterprise layer. In the enterprise layer the data are 

aggregated, calculated and prepared for reporting and analysis in a dimensional structure. 

The stored data cannot be retrieved in the landing zone; instead, detailed structured and aggregated data 

can be accessed through the reports. The reports are built using the data in the core and the enterprise 

layer. 

After processing (data transformation and pre-calculations) of the transmitted data within the DWH, data from 

the previous business day are available in the DWH at the start of the new calendar day at the latest. 

The following diagram provides a high-level overview of the flow from the source through the different DWH 

layers: 
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Figure 1 - DWH high level overview
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3 First steps & basics 

3.1 Access to the DWH 

Access to the DWH is managed through the Eurosystem Single Market Infrastructure Gateway (ESMIG). 

ESMIG provides to the DWH specific credentials found in CRDM for a specific user-id. This ensures that you 

have access to the relevant information depending on the party you belong to, the party type and your 

privilege.1 

As soon as your login is successful, you will see the welcome page.  

The welcome page provides quick access to the product functionalities and content. 

 

Figure 2 - Welcome page  

3.2 Welcome page 

The welcome page consists of three components. The first part, the óCreate from existing dataô folder, is 

visible or not visible depending on the privileges of the user. In addition, the most recently used reports are 

displayed under the óRecentô tab. The third tab, óFavouritesô, displays reports previously set as favourites. 

These functions enable faster navigation through the DWH and frequently used reports directly from the 

welcome page.  

 

_________________________ 

 

1 For details on the network communication and services, please refer to the Connectivity Guide specified in the ESMIG UDFS. 
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Figure 3 - Welcome page ï Content 

3.2.1 Welcome page - Create from existing data 

Within this folder, the user can create a user-defined report based on the previously selected data model. 

 

Figure 4 - Welcome page ï Content ï Create from existing data  

3.2.2 Welcome page - Recent 

The most recently selected and executed reports are listed here. These can be sorted according to 

preselected criteria.  The reports can also be displayed either as a tiles view  or as a list view. 
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Figure 5 - Welcome page ï Content ï Recent  

3.2.3 Welcome page - Favorites 

The second tab, óFavouritesô, displays reports previously set as favourites. Within this tab, it is possible to 

filter by criteria , sort the reports,  reload the page  and display the content either as tiles view 

 or as list view.   

 

Figure 6 - Welcome page ï Content ï Favourites  

To set a report as a favourite, select the heart symbol at the end of the report column so that it turns dark. 

Once a report has been selected, it appears under óFavouritesô on the welcome page and in óContentô.  
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Figure 7 - Favourites - Team content  

3.3 Navigating in the DWH GUI ï Global application bar 

The global application bar (the blue bar at the top of the screen) is a constant element of the user interface 

and is a building block of the welcome page.  

When the welcome page is open, the following, standard options are available: 

l ñOpen menuò icon () 

l ñData Warehouseò home page link () 

l ñView switcherò - only visible if at least one document is open ( ) 

l ñSearch contentò ( ) 

l ñNotificationsò icon () 

l ñPersonal menuò icon ()  

3.3.1 Open menu 

The ñOpen menuò is the main access point to the Cognos Analytics. 
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Click the ñOpen menuò icon () in the application bar to access the menu options. 

3.3.2 Data Warehouse icon 

By clicking on the ñData Warehouseò icon ( ) you return to the ñWelcomeò page. 

3.3.3 View switcher 

In the DWH GUI different pages each containing another report can be open at the same time. The ñView 

switcherò in the application bar provides a convenient way to navigate between open views, and closes the 

views when they are no longer needed. You can navigate between different types of items, such as folders, 

reports, schedules, and more, from this view. 

 

Figure 8 - Welcome page - navigation view 

In the following example, you open a report and a report view. The ñView switcherò provides the ability to 

view both of the objects: 

 

Figure 9 - Welcome page - navigation view - items 

By clicking on the report or the report view, you can switch between the report and the report view: 

 

Figure 10 - Welcome page ï navigation view ï items ï report view selection 



 

 

 

First steps & basics 

Navigating in the DWH GUI ï Global application bar 

All rights reserved. DWH UHB R2025.NOV Page 47 of 829 

3.3.4 Search content 

Search content is a quick and easy way to find content in Cognos. 

You can search for items such as reports, folders etc. You can also search for table or column labels, XML 

report specifications, shortcuts, templates, and more.  

Search content does not return results for content that is archived, but you can access archived content from 

any report that is listed in one of your folders. 

The search content box is located in the application bar, as shown in the following screen capture: 

 

Figure 11 - Welcome page ï Search content 

To find items, type the search terms (keywords, phrases, strings), and click the Enter key. After the search 

results are listed, you can save your search by clicking the ñSave searchò button ( ). 

If your search returns too many results, you can click the ñfilterò icon (), and select the options that you 

want. The filter option is only available after you do an initial search. The filters are saved with the search. 

 

Figure 12 - Welcome page ï Search content - Save search 

From the search results page, you can initiate actions on the returned items. If you select multiple items (by 

clicking their check boxes), the related actions that are available for all or at least one item are shown in the 

toolbar, above the search results. 

 

Figure 13 - Welcome page ï Search content - initiate actions 
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To view the actions for a specific item, select the checkbox for this item (all other items must be deselected), 

and click its ñAction menuò () icon. The actions that are available for the selected item are shown. For 

example, the following screen capture shows actions for a report. 

 

Figure 14 - Welcome page ï Search content - Action menu 

Special characters and search in double quotation marks 

You can use the following special characters in your search terms: 

ò~`!@#$%^&*()-+={[}]|:;'<,>.?/ò 

When you enclose your search terms in double quotation marks (" "), the search results include only those 

instances where the terms appear in the exact order as within the double quotation marks. 

3.3.5 Notification 

Notifications help you stay on top of important data. 

If you view a saved output and you want to know when there is a new version of the report, you can click the 

ñNotify meò button. A saved output is either a report view in HTML format or the HTML view of the report 

when the option ñRun in backgroundò is selected. If you choose to be notified when a new version is 

available, you are notified every time t a new version of the report is delivered.. 

 

Figure 15 - Welcome page - Notification 

The Notify me option is available in view mode of an HTML output of a report or a report view when it is 

saved in ñMy contentò folder when you tap the ñMoreò button in the application bar.  
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Figure 16 - More options ï Notify me 

If you request notification and then someone runs that report, you get a notification with a link to the updated 

version. 

When you subscribe, if you choose the ñSave the report on the systemñ delivery option, you receive a 

notification with a link to the new report version. 

To see all your notifications, tap the ñNotificationsò icon  in the application bar. When you revive a 

new notification, a number is added to the icon . 

3.3.5.1 Subscribing to reports 

When you subscribe to reports, you pick the time, date, format, and where you want it delivered. When you 

subscribe to a report, the subscription includes all your prompt and parameter values. 

The subscription option is available in the application bar when you run and view a report, but not when you 

are in editing mode or when you view saved output. 

 

Figure 17 - Welcome page - Notification ï subscribe 

Note for users with advanced user profile: 

To ensure that you are in view mode, and not in edit mode, turn off the ñEditò toggle (). 

If you edit a report, you must save it before you can subscribe. 

After you subscribe, each time your report is delivered, you are notified by a red circle on the 

ñNotificationsò icon () in the application bar. 

The number in the red circle indicates the number of notifications that you have not yet viewed. Tap the 

notifications icon to find a message with a link to view the report output. 
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After you create your subscriptions, you can view and manage them. For more information, see chapter 

Scheduling reports [} 117]. 

3.3.6 Personal menu 

In the ñPersonal menuò icon you can find settings to customise your DWH experience. 

You can view and edit your personal and regional information, monitor the system activities etc. The user 

can edit the time zone, the product language and view the capabilities granted by the administrator. For 

further information, please refer to chapter Profile and settings [} 51]. 

 

Figure 18 - Welcome screen ï Personal menu (1) 
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Figure 19 - Welcome screen ï Personal menu (2) 

3.3.6.1 Profile and settings 

In the ñProfile and settingsò menu you can find more information about your user under ñProfileò. Please 

note, that some of the settings displayed have to be changed in CRDM e.g. User information, granted 

privilege. 

For example you will see your email address if available in CRDM. 

You can also find information about ñGroups and rolesò and ñMy capabilitiesò described in detail hereafter. 
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Figure 20 - Welcome screen ï Personal menu ï Profile and settings ï Profile 

Groups and roles 

You can find the groups and roles you are associated to by clicking on ñView detailsò at the right of ñGroups 

and rolesò. Please refer to Understanding user rights and access rights (advanced users) [} 578] to find 

more information about groups and roles. 
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Figure 21 - Welcome screen ï Personal menu ï Profile and settings ï Personal ï Groups and roles 

In this example, the user belongs to a Central Bank with country code ñKMò. In CRDM the role containing the 

ñData Warehouse Advanced Userò-privilege is granted to the user. 

 

Figure 22 - Welcome screen ï Personal menu ï Profile and settings ï Personal ï Groups and roles 

My capabilities 

The capabilities control access to different administration tasks and different functional areas of the user 

interface in DWH. You can find the capabilities assigned to you by clicking on ñView detailsò on the right of 

the section. 
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Figure 23 - Welcome screen ï Personal menu ï Profile and settings ï Profile ï My capabilities (1) 



 

 

 

First steps & basics 

Navigating in the DWH GUI ï Global application bar 

All rights reserved. DWH UHB R2025.NOV Page 55 of 829 

 

Figure 24 - Welcome screen ï Personal menu ï Profile and settings ï Profile ï My capabilities (2) 

3.3.6.2 Logging 

You can use ñLoggingò to enable detailed, diagnostic logging for your current DWH session. This can be 

useful to support the analysis of the Operational Teams in case you run into reproducible problems or errors 

while using the Data Warehouse. In such a case, you can turn logging on and then perform the steps that 

lead to the problem or error you encountered. Session logging can run for one hour maximum, but can be 

turned off at any time. 

A unique identifier is generated to allow the administrator to identify the session logging data. Record the log 

identifier before you turn off the logging or close your browser. Please remember to add this identifier to your 

ticket when requesting help. 
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Figure 25 - Welcome screen ï Personal menu ï Profile and settings - Logging 

 

Figure 26 - Welcome screen ï Personal menu ï Profile and settings ï logging 

In some circumstances, IBM customer support might direct you to increase the logging level. You can set it 

to one of the following levels: 

Error 

Basic level of logging that tracks only major error messages that occur during processing on the client work-

station. 
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Warning 

The next level of logging that includes all the information from the Error level of logging and includes 

warnings about situations that might not affect your system function. 

Information 

This level of logging aggregates all previous levels of logging and includes more detail about the regular 

operation of the user interface. You might notice that performance at this level is slower. 

Debug 

This level of logging contains the most information. Use it if you are testing your own extensions or when you 

are advised by a member of the software development team or customer support. You can expect that 

performance at this level is noticeably slower. 

Logging levels are stored in the browser cache. If you clear the browser cache, logging levels return to the 

default setting. 

 

Figure 27 - Welcome screen ï Personal menu ï Profile and settings - logging level 

3.3.6.2.1 Profile and Settings - Settings 

You can set up settings for your DWH applications. To set your settings in the personal menu click on 

ñProfile and settingsò and then ñSettingsò. 
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Figure 28 - Welcome screen ï Personal menu ï Profile and settings ï Settings 

Home page 

In case a different page than the default is set, the user can reset to the default 

Report format 

The default value for the report format is HTML  

But you can choose also one of the following formats: 

l Excel (same content as HTML but as Excel file) 

l Excel Data (only the report data is exported ï Not recommended since it does not work properly) 
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l PDF 

l HTML 

l CSV 

l XML  

Turn on accessibility features 

Accessibility features assist users who have a disability, such as restricted mobility or limited vision, to use 

information technology content successfully  

Language settings 

The default language is English. 

You can select the language that you prefer for the DWH user interface. If your data and reports are 

available in multiple languages, you can also select the language that you prefer for the content. There is 

also support for bidirectional languages such as Hebrew, Arabic, Urdu, and Farsi. Report authors can control 

the display of native digits and the direction of text, crosstabs, and charts. 

3.3.6.3 My schedules and subscriptions 

This menu item allows you to browse through the list of all report runs scheduled for the day. You can view 

all your scheduled activities and subscriptions on the ñMy schedules and subscriptionsò panel. 

The subscription option is available when you run and view a report, but not when you are in editing mode or 

when you view saved output. 

In order to subscribe to a report: 

Run a report. 

In the application bar, tap ñMoreò icon in the application bar () and then tap the ñSubscribeò text (

). 

Select your subscription options, and then tap ñCreateò. 

The subscriptions have the following characteristics: 

A subscriber requires only Read and Execute permissions for the report. 

There can be up to 32 subscriptions for the same report. 

Created by running a report and, in view mode, tapping the ñMoreò icon () in the application bar. 
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Only the subscriber can view their subscription. 

Only the most recent saved report output is available. 

The report can be run daily or weekly. 

You can view a list of your scheduled activities that are current, past, or upcoming on a specific day. 

 

Figure 29 - Welcome screen ï Personal menu ï My schedules and subscriptions 

You can filter the list to show the entries you want to see by clicking on the down arrow next to the 

ñScheduleò. 

 

Figure 30 - Welcome screen ï Personal menu ï My schedules and subscriptions - Filter 

The following screenshots show the upcoming and the past schedules respectively: 
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Figure 31 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Upcoming schedules 

 

Figure 32 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Past schedules 

In general you can enable, disable, modify, or remove subscriptions, and view their saved outputs or the 

archived version details panel for information such as the run status and run time. 

All this information are available by clicking on the ñMoreò icon (): 
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Figure 33 - Welcome screen ï Personal menu ï My schedules and subscriptions 

Enabled: The Status ñEnabledò informs the user that the schedule is active. 

Run once: By clicking here, the user can run the report once: 

 

You can find further information on how to run a report in the chapter Run a report step-by-step [} 96]. 

Modify this subscription: Change the settings for the scheduled report. 
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Figure 34 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Modify 

View versions: The versions of the report, that is the date it was executed after it was successfully scheduled 

 

Figure 35 - Welcome screen ï Personal menu ï My schedules and subscriptions ï View versions 

Disable this subscription: By clicking this option, the user disables the schedule 

 

Figure 36 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Disable schedule 
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Remove this subscription: The schedule will be deleted 

 

Figure 37 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Remove schedule 

In the top right corner, the user will find another filter. 

 

Figure 38 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Filter (2) 

By clicking on ñAllò ( ) button, the user will be presented with further options. 

 

Figure 39 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Filter (2) - Further options 

Subscription type: By clicking on the dropdown next to the ñSubscription typeò the user will be able to filter 

to see either the subscriptions or the activities. 
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Verify the choice by clicking on the ñApplyò button ( ). 

 

Figure 40 - Welcome screen ï Personal menu ï My schedules and subscriptions - Subscription type 

Status: By clicking on the dropdown next to the ñStatusò, the user can choose to see either the ñEnabledò or 

the ñDisabledò schedules: 

 

Verify the choice by clicking on the ñApplyò button ( ). 

 

Figure 41 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Status disabled 

Priority: By clicking on the dropdown next to the ñPriorityò, the user can choose to select different schedules 

according to the priority. 
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Verify the choice by clicking on the ñApplyò button ( ). 

 

Figure 42 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Schedules Priority 

By clicking on the down arrow next to ñAdvancedò, the user is presented with further options. 
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Figure 43 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Advanced 

By clicking on the ñAllò text () next to the ñTypeò, the user can choose which type of schedule to see, 

i.e. Report or Repot view: 
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Figure 44 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Advanced - All - Type of 

schedule 
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Figure 45 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Advanced - All - Type of 

schedule ï Report 

By clicking on ñBackò text in the upper left corner () and clicking on the ñApplyò button (

), the user can see the type of schedule that has been chosen. 

 

Figure 46 - Welcome screen ï Personal menu ï My schedules and subscriptions ï Advanced - All - Type of 

schedule - Report 
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3.3.6.4 Log out 

In order to log out you can use the ñLog outò item from the personal menu in the toolbar. 

 

Figure 47 - Personal menu - Log out 

3.4 Navigating in the DWH GUI ï menu 

On the left side of the screen you can find the ñOpen menuò icon () with different folders and the 

ñSystem informationò ( ). 
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Figure 48 - Welcome page - menu 

3.4.1 Data Warehouse logo 

By clicking on the ñData Warehouseò logo, you return to the ñWelcomeò page. 

3.4.2 Open Home 

The first icon under the ñOpen Homeò icon is the ñHomeò icon. 

 

Figure 49 - Welcome page - Home 

By clicking on this icon it is always possible to return to the ñWelcomeò page (the standard one or the one 

you have specified ï for further information please refer to chapter Access to the DWH [} 42]) from 

everywhere in the DWH GUI. 
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3.4.3 Search function 

To find items in your own or in the team content type the search term in the ñSearchò field. In the search field 

- you can type in one or multiple keywords and press ñEnterò. You can search for folders or predefined 

reports.  

 

Figure 50 - Welcome page - Search 

3.4.3.1 Narrow your search with filters 

After a search was successful, the filter function is available. In case your search returns too many results, 

you can click on the ñFilterò icon and select for example specific search results or dates to modify the result 

list. 

 

Figure 51 - Welcome page - filter options 

3.4.3.2 Save search results 

After you have performed a search and the results are shown, you can save the results of your search. The 

ñSaveò icon is only available after a successful search. 
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Figure 52 - Welcome page - Search - Save icon 

After clicking on the ñSaveò icon, a message pops up, that informs you that the search was saved. 

The result of the search will be available later, even after the search is closed, or the user signs out. 

If you do not save the result, the next search will overwrite the previous: 

In order to delete a previously saved search, click on the ñremoveò button of the saved search you intend to 

delete. 

 

Figure 53 - Welcome page ï remove search 

Example 

In case you save the search, the search result will be available in the ñSaved searchesò list, even after you 

sign out. 

 

Figure 54 - Welcome page - Search - Saved searches 

3.4.4 System information 

Behind ñSystem informationò, you find a menu with a welcome page and user information.  

 

Figure 55 - Welcome page - System information link 
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Figure 56 - Welcome page ï System information menu 

Welcome page 

This page serves as an introduction to this menu and informs you about the content of this menu. 

User details 

Here you can see additional user information, such as user details concerning your User ID, which is needed 

to identify you in case of support. In addition, you will find your name, the name of your institution, and 

system information such as the environment (production or test environment) you are working on. The last 

business day is also mentioned to give you the information, which was the last business day loaded into the 

DWH completely. 

 

Figure 57 - User Details  
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3.4.5 Recent 

If you want to see pages, folders or reports that you recently viewed you can find the list under ñRecentò. 

 

Figure 58 - Welcome page ï Recently viewed 

3.4.6 New 

ñNewò is only visible for CB/CSD users granted with the ñData Warehouse advanced userò privilege in 

CRDM. Only with this privilege it is allowed to create user-defined reports. For more information please refer 

to chapter Creating reports (just advanced users) [} 583]. 
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Figure 59 - Welcome page - New  

3.5 Personal Folders 

3.5.1 Team content 

After clicking on the ñOpen menuò icon and then clicking on ñContentò, you will be presented with a screen 

having two tabs, ñMy contentò and ñTeam contentò. Under ñTeam contentò, you can find all reports you are 

allowed to run and view, depending on the party type you belong to. For information about each predefined 

report and who is allowed to use it, please refer to Predefined reports [} 155] . For CB/CSD users a specific 

CB/CSD folder can be found, where CB advanced users can store adapted or user-defined reports and 

share them with normal users within their CB/CSD. This enables also other users of this CB/CSD with the 

normal user privilege to execute reports previously designed by an advanced user. 

Additionally, the CBs/CSDs shared folder is included in here. With this folder, CBs/CSDs can share adapted 

or user-defined reports with other CBs/CSDs.  
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Figure 60 - Welcome page - Team content 

You can see the following content within ñTeam contentò. 

 

Figure 61 - Welcome page- Team content - folder structure 

In case you are a CB/CSD user, you will see this structure in ñContentò:  
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Figure 62 - Welcome page - Team content - folder structure (CB user) 

CB shared folders 

In the ñCBò shared folders the CB user can find the folders for sharing reports within its own CB as well as 

the folder for sharing reports with other CBs. These folders cannot be used to share reports with PBs or AS 

since the users of these party types do not have visibility of the CB shared folders.  

Data Packages 

In the ñData Packagesò folder, you can find the data model that was used to create the reports. This is an 

information item only (showing the date and time of the last update of the data model). 

 

Figure 63 - Welcome page - Team content - Data Packages 

Predefined Reports 

In the ñPredefined Reportsò folder you can find the subfolders containing the predefined reports. 
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Figure 64 - Welcome page - Team content - Predefined reports 

Example  

Under ñANS ï Ancillary System Reportsò you can find the predefined reports ñANS01 ï Overview of AS 

transfer ordersò and ñANS02 ï Daily average of AS transfersò. 

 

Figure 65 - Welcome page - Team content - Predefined Reports - ANS - Ancillary System Reports 

The normal user has the same capabilities, except from the ñCreate reportò. 

3.5.2 My content 

This is your private area where only you can see the content that is stored there. At start, the folder is always 

empty. 
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Figure 66 - Welcome page ï My content 

3.5.3 Add a new folder 

Click on the ñOpen menuò icon (), click on ñContentò and then click on ñMy contentò. In order to 

create a new folder, click on the ñAdd Folderò icon (). 

 

Figure 67 - Welcome page ï My content ï Add folder 

After click on the ñAdd Folderò icon, you must enter a name for the new folder you want to create. 

 

Figure 68 - Welcome page ï My content ï New Folder (1) 
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Press ñEnterò and the new folder is created. 

 

Figure 69 - Welcome page ï My contentï New Folder (2) 

3.5.4 Sort the content 

Open ñMy contentò or ñTeam contentò by clicking on the òOpen menuò icon and then clicking on ñContentò, 

and click on the ñSortò icon in the toolbar. You can sort by name, the latest modification date or type of the 

content. In addition, you can decide if you want to see the ascending or descending order of your items. 

In the following screenshot, the folders are sorted by name in ascending order. 

 

Figure 70 - Welcome page ï My content ï sort in ascending order 

On the contrary, in this screenshot the folders are sorted by name in descending order. 
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Figure 71 - Welcome page ï My content ï sort in descending order 

3.5.5 Filter the content 

Open ñMy contentò or ñTeam contentò by clicking on the òOpen menuò icon and then clicking on ñContentò, 

and click on the ñFilterò icon in the toolbar. You can choose the type, the modified time or provide one ore 

multiple keywords of the item you are looking for. 

 

Figure 72 - Welcome page ï Team content ï Predefined Reports ï filter options 

Example  

You want to search for a folder in combination with a keyword ñSTò. The following result is shown: 
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Figure 73 - Welcome page ï My content ï filter options ï filter by folders
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4 Working with reports 

4.1 Copy, save and export 

This chapter gives you a step-by-step description on how to copy the report to your own folder or to save or 

export the data. 

4.1.1 Copy a report 

A copy is an independent version of the original report. Any changes to the implementation due to e.g. CRs 

in the original report will not affect the report results from the copied version. Deleting the original report will 

not affect the copy. This is the difference to the report view (please see chapter Creating a report view [} 86]) 

which remains linked to the original report. You can save a report as a copy in ñMy contentò folder, or if the 

user is a member of a Central Bank or CSD, in the CB/CSD shared folders as well:  

Step 1: Navigate to the ñTeam contentò folder, open ñPredefined Reportsò and select the folder with the 

desired report. 

 

Figure 74 - Team content - Predefined Reports - STF - Standing Facilities Reports 

Step 2: Choose the report that should be copied and click on the ñMoreò icon () at the right of the report 

and select ñCopyò. 
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Figure 75 - Team content - Predefined Reports - STF - Standing Facilities Reports ï STF01 ï Standing Facility 

information- Copy 

Step 3: A window pops up to save the report. You can save the reports in the ñMy contentò, or in the 

CB/CSD shared folders, by clicking on the ñCopy toò button you move a copy of the report to your own 

working space in the DWH.  

 

Figure 76 - Team content - Predefined Reports - STF - Standing Facilities Reports ï STF0 ï Standing Facility 

information - Copy to 

If you are a CB/CSD user with advanced user profile, you can also copy the report into the CB/CSD shared 

folder or CB/CSD ï ñCountry code sharedò folder, which can be found in the path: òTeam contentò -> 

ñCB/CSD Shared foldersò. Both folder are only visible for CB/CSD user.  
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Figure 77 - Team content ï CB Shared folders 

Step 4: Afterwards you can find the report in the respective folder. In this example in ñMy contentò. 

 

Figure 78 - My content - copied report 

4.1.2 Creating a report view 

The report view is the same report as the predefined report, but has different properties such as prompt 

values, schedules, delivery methods, run options, languages, and output formats. A report view is an alias of 

the original report and remains linked to it. If the source report is moved to another location, the report view 

link is not broken. If the source report is deleted, the report view link is broken and the properties link to the 
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source report is removed. In case the report has been changed (e.g. due to a new software release), the 

user will be prompted with this information. The ñReport viewò icon () changes to indicate that the link is 

broken and is no longer operable. In order to schedule the run of a report (see chapter Scheduling reports 

[} 117]), you have to create a report view first. These steps have to be executed in order to create a report 

view of the chosen report: 

Step 1: Navigate to the ñTeam contentò folder, open ñPredefined Reportsò and select the folder with the 

desired report. 

 

Figure 79 - Team content - Predefined Reports - STF - Standing Facilities Reports 

Step 2: Choose the report for that a view should be created and click on the ñMoreò icon () at the right 

of the report and select ñCreate report viewò. 

 

Figure 80 - Team content - Predefined Reports - STF - Standing Facilities Reports ï STF01 ï Standing Facility 

information - Create report view 

Step 3: A pop up window opens and you can save the report view in ñMy contentò after entering a name 

and by clicking on the ñSaveò button. 
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If you are a CB/CSD user, you can also save the report view into the CB/CSD shared folder or CB/CSD ï 

ñCountry codeò shared folder, which can be found in the path: ñTeam contentò -> ñCB/CSD Shared 

foldersò.  

Step 4: You can find the report view in the respective folder. In this example in ñMy contentò. 

 

Figure 81 - My content - report view 

Step 5: You can determine the source report for a report view by clicking on the properties. 
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Figure 82 - My content - report view - Properties 

Step 6: Scroll down to ñGeneralò.  

The report view properties also provide a link to the properties of the source report. 
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Figure 83 - My content - report view - Properties - Source report 

When the source report is deleted, the report view title is greyed and the link to the source report is missing 

in the properties: 
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Figure 84 - My content - report view - Properties - Source report deleted 

In case there is a change in the report content and you have created a report view then you will be notified if 

you have activated the ónotify meô option previously. Please see details on Notifications in the chapter 

Personal menu [} 50]. 

4.1.3 Saving a report output 

You can save the report output (meaning the result of the run of a report, please see chapter Running 

reports [} 96]) in DWH for future uses by creating a report view first. 

Step 1: Create a report view as described in chapter Creating a report view [} 86].  
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Step 2: Navigate to the folder containing the report view you have created. 

Step 3: Run the report as described in chapter Run a report step-by-step [} 96]. 

Step 4: You can view the output by clicking on the ñMoreò icon () next to the report in ñMy contentò. 

Step 5: Select ñView versionsò. 

 

Figure 85 - My content - report view - View versions 

Step 6: Versions opens, where you can find the report output with the date and time of the execution. 

 

Figure 86 - My content - report view - View versions - Versions 

Step 7: Click on the version. 
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Figure 87 - My content - report view - View versions - Version - report output 

Step 8: You can click on the report name and either delete this version or view the outcome by clicking on 

the ñFormatò icon () of the report. 

4.1.4 Exporting a report to a local folder 

You can export a report in CSV, Excel, Excel Data, PDF and XML format. Therefore, you have to navigate to 

the folder of the desired report.  

Step 1: Choose the report you want to export and click on the ñMoreò icon () in the right of the report 

name. 

Step 2: Select ñRun asò from the list. 
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Figure 88 - Welcome page - My content - Properties 

Step 3: Select the desired format. 

Step 4: Enter the selection criteria of the report (see chapter Run a report step-by-step [} 96]). 

Step 5: Click on the ñRunò button (). 

Step 6: After clicking on the ñRunò button () a pop-up window appears to save the report. You can 

download a report in CSV, Excel, Data, PDF and XML format.  

Step 7: The download option depends on the chosen format and the functionality of the browser you are 

using. In most browsers you can define, whether certain file types should be opened in the browser, a save 

dialog is shown or the file is directly downloaded to the default download directory. Please be aware that 

these settings have to be done in the browser, not in the DWH GUI. 

For example, if you choose to run the report as óXMLô, then you cannot view the result, but only 

download the report in a local folder. 
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Figure 89 - Welcome page - My content ï Run as XML 

A pop up window appears to save the report: 
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Figure 90 - Save Report 

Please refer to the user manual of your browser for details and options. 

4.2 Running reports 

This chapter gives you an overview about how to run a report and organise its delivery. 

4.2.1 Run a report step-by-step 

Step 1: Navigate to the ñTeam contentò folder, there to folder ñPredefined Reportò and open the folder with 

the desired report. 
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Figure 91 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports 

Step 2: Select the report you want to run. In order to run the report you can click on the report name. This 

action will run the report in the default DWH format, which is HTML.  

 

Figure 92 - Team content ï Predefined reports ï STF ï Standing Facilities Reports 

Step 3: In the following screen you have to enter the search criteria in the prompt page. 
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Figure 93 - Standing Facilities Reports ï STF01 Standing Facility information ï prompt page 

Step 4: The report result is available in HTML format.  

4.2.1.1 Choose different formats 

If you want to run the report and DWH shall provide the result in another format than HTML you have to click 

on the ñMoreò icon () on the right side.  

Please note, that when choosing óXMLô, óExcel Dataô or óCSVô as format for reports having more than one 

list/page as report output, only the first is exported in the chosen format. Furthermore, header and footer 

areas including prompt/filter information are not exported to XML, and CSV formats. 

CSV issue affects all reports with multiple tables as it is a limitation of COGNOS.  

All other formats are uniform. 

Reports with CSV limitations: 
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BDY01 

BIL01 

BIL02 

BIL03 

CON01 

IDC01 

IDC02 

IDC03 

IDC04 

IDC06 

MIR01 

PAR02 

PAR03 

STF01 

TRN01 - Details screen 

TRN04 

TRN05 

TRN07 

TRN08 
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TRN09 

TRN10 

TRN11  
 

 

Figure 94 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports 

Select ñRun asò from the list. 

 

Figure 95 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï STF01 Standing Facility 

information ï Run as (1) 

You can choose the format you want to receive the report result and click on ñRunò button. 
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Figure 96 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï STF01 Standing Facility 

information ï Run as (2) 

Also with a different format you have to enter the search criteria in the prompt page. 
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Figure 97 - Standing Facilities Reports ï STF01 Standing Facility information - prompt page 

The report result is available in the chosen format, in this example in PDF format.  
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Figure 98 - Standing Facilities Reports ï STF01 Standing Facility information ï report 

4.2.1.2 Run in background 

There is another option to run a report ï ñRun in backgroundò. You can find and select this option under 

ñRun asò. 

 

Figure 99 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï STF01 Standing Facility 

information ï Run as 

Here you can see the ñRun in backgroundò option on top of the list. 
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Figure 100 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï STF01 Standing Facility 

information ï Run as ï Run in background 

This option gives you the opportunity to run the report in the background without waiting for the result. 

Instead, you can view the report when the report is available. 

In order to run the report in background, you have to enable ñRun in backgroundò. The icon colour turns 

into blue, meaning this option is enabled, and the following options are available to you: 
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Figure 101 - Run as ï Run in background ï Advanced 

Prompt me 

When you select ñPrompt meò, you have to enter search criteria in the prompt page after you click on ñRunò. 

If you do not chose this, the report will run with the last set of search criteria you have used. 

Advanced 

You can decide if you want to run the report now or later. You can find this option by clicking on the arrow to 

the right of the ñAdvancedò section. 

In case you select ñNowò, the report runs directly.  

A message on top informs you that the prompt page will open. 



 

 

 

Working with reports 

Running reports 

All rights reserved. DWH UHB R2025.NOV Page 106 of 829 

 

Figure 102 - Run as ï Run in background - Advanced 

In case you select ñLaterò, you can choose the date and time of the execution. 

 

Figure 103 - Run as ï Run in background ï Advanced ï Execution time ï Later 

4.2.2 Delivery 

You can deliver reports by either saving them on the Team content folders, or by saving them as an external 

file. You have two possibilities to deliver a report result if you want to receive the result only once. First you 

can save the report in DWH directly and view it after successful creation. The second option is the delivery to 

the application of your party. 

In case a report should be delivered to you (independent from the output channel (U2A or A2A) you have to 

schedule a report. For this option please refer to chapter Scheduling reports [} 117] for further details. 

4.2.2.1 Delivery - Save report (U2A) 

To save the report result you must click on the arrow on the right of the Delivery section. Choose ñSave 

reportò and click on the ñDoneò button. As soon as it is executed, the report is saved in DWH. 

Step 1: Navigate to the respective report folder 
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Figure 104 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports 

Step 2: Click on the ñMoreò icon () at the right of the report and select ñRun asò . 

 

Figure 105 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï Run as 

Step 3: Select ñRun in backgroundò 
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Figure 106 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï Run as ï Run in 

background 

Step 4: Click the arrow next to ñAdvancedò to view the delivery section 

 

Figure 107 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï Run as ï Run in 

background ï Advanced 

Step 5: Click the arrow next to the ñDeliveryò property, uncheck the ñPrint reportò property, and check the 

ñSave report as an external fileò. Finally, click on óDoneô 
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Figure 108 - Team content ï Predefined Reports ï STF ï Standing Facilities Reports ï Run as ï Run in 

background ï Advanced ï Save report as an external file 

4.2.2.2 Delivery - Save the report for an external file (A2A) 

For the A2A delivery please follow the steps described hereafter. 

Step 1: You navigate to the respective report folder as described in chapter Copy a report [} 84]. 

 

Figure 109 - Team content - Predefined Reports - Standing Facilities Reports - STF01 Standing Facility 

information 

Step 2 Click on the ñMoreò icon () at the right of the report and select ñCopyò. 
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Figure 110 - STF01 Standing Facility information - More options 

Step 3: A window pops up where you have to enter a storage location for your copy. In this example, the 

report is copied to ñMy contentò. 

 

Figure 111 - STF01 Standing Facility information - Copy 

Step 4: Navigate to the folder where you have copied the report. In this example, the folder is ñMy contentò. 
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Figure 112 - STF01 Standing Facility information ï Copy to My content 

Step 5: Find the report and click on the ñMoreò icon () at the right of the report and confirm by clicking 

ñRun asò. 

 

Figure 113 - My content - STF01 Standing Facility information - Run as 

Step 6: Perform the same action as explained in chapter Run a report step-by-step [} 96] for ñRun in 

backgroundò.  

Check the ñRun in backgroundò button: 
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Figure 114 - My content - STF01 Standing Facility information - Run as ï Run in background 

Step 7: For delivery in A2A you can choose the following formats: CSV, Excel, XML.  

 

Figure 115 - My content - STF01 Standing Facility information - Run as ï Choose the format 

Step 8: You are free to select ñAdvancedò ñNowò or ñLaterò and add a date and time of the execution. 
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Figure 116 - My content - STF01 Standing Facility information - Run as ï Advanced ï Now or Later 

Step 9: For ñDeliveryò you have to select the option ñSave report as an external fileò. 

 

Figure 117 - My content - STF01 Standing Facility information - Run in background - Advanced Delivery 

Step 10: After you activated the ñSave report as an external fileò checkbox, further options are presented. 


























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































